Track My Read®
User Guide

Track My Read is a simple, intuitive web-based tool designed to encourage pupils to
read for fun, and to provide schools with useful reading behaviour insights.

It is free of charge.
It is designed to engage pupils in reading for pleasure, encouraging them to read
regularly.

e For teachers, librarians and schools, it gives instant reading behaviour insights for
each individual participating pupil showing:

o how they chose to read;

o what they chose to read (title);

o how many minutes they spent reading; and
o how much they enjoyed it.

e You can group pupils together by Year group or Class (or House or similar) to assess
participation between groups; the data simply needs to be exported and can then be
analysed in Excel.

e By accepting the Terms and Conditions, it is GDPR compliant.

This User Guide aims to take you step-by-step through the process, from setting up to
sharing results.

There are also FAQs on our website https://readforgood.org/track-my-read-faq/ to help
you troubleshoot.
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What you need to set up a Track My Read

e Access to the internet

e A list of pupils to invite to participate - first names, last names, class (or house) and
year group

e A Google account (more details on page 3)

What pupils need to participate in a Track My Read

e Access to the Internet

e The school’s unique Track My Read link, their user name and unique 3-icon passcode
- these will all be generated when you set it up

Steps to set up a Track My Read

STEP 1 STEP 2 STEP 3 = STEP 5

STEP 6

Find / set

Create . View the
up your to your Track My pupils to
=B » school ’ school ’ Read ’ take part . st

Add pupils Set up a Invite

Page 4-5 Page 6-7 Page 8-9 Page 10-11 Page 12

@ ustinetest -
Top tip: From anywhere in Track My Read, click your name in the

{2} My Dashboard
top right corner to navigate between My Account (personal, . @ Wy Account l
school, pupil details) and My Dashboard (Track My Reads)

[~ Sign Out

v
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Find / set Add pupils Setup a Invite

: View the
up your to your Track My pupils to
school . school . Read . take part . results
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Create
account

Create your Track My Read account

e Go to www.trackmyread.org

Track My Read®

Track My Read® is a free tracker to help engage children and young people in reading for pleasure. It's
easy to set up, children log what they choose to read, time spent reading and rate their enjoyment.

You can set a reading minutes target for a whole community (e.g. a class, school, family, organisation).
Individual pupils get instant feedback on their reading achievements and their contribution to the
target, As the Track My Read organiser, youll get insight into who's reading what, how long for, and
their enjoyment rating, helping you to better understand children's reading attitudes and behaviours.

Qowering for children.

And helps to spark exciting con

) Register with email

ations about reading. = ~

3] ign in with email

e Click Register with email.

e Track My Read requires the organiser to have a Google account. Pupils do not need a
Google account.

e You can use an existing Gmail account, or create a nhew one using your normal
school email address (you do NOT need an @gmail / @googlemail email address).

e You will be asked to enter your name and job role, and read and agree to the Terms
and Conditions.

e By agreeing to the terms, you can be assured that Track My Read is GDPR compliant

v

Add Your details

First Name

Ths is @ required field

Last Name

This s a required fiela

Role

Teacher .

Terms and Conditions

I have read and agree to the terms and conditions

See htpsc/wiww readforgod o track- my-read-terms-and-condtions

Enter school details —
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Find / set Add pupils Setupa Invite

: View the
Track My pupils to 3
Read . take part ‘ ezl
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Create

up your to your
account school school .

Add school information (1 of 2) Finding your school

e Start typing your school’s name or postcode (especially if your school has a common
name) into the search box. Once you've identified the right school click Add pupils

33%%0d About Read for Good & o

r

Add sChool information

These details will be saved so you'll only have to do this once.

Select your sChool

search for your school by name or postcode. If you can't find your school, enter it manually.

search by postcode or school name Q

AERRE

e If your school isn’t listed or you want to create your own organisation, just continue
typing the name and the option to enter the details manually pops up

e Click Enter manually where you’ll be asked for the school name and country

R[?r%docd About  Read for Good &

r

Add sCnool information

These details will be saved so you'll only have to do this once.

Select your scnool

search for your school by name or postcode. If you can't find your school, enter it manually.

[ Justine @‘ Q

Please select aschool from the List.

We cannot find a school matching this name or postcode
e

e Once you've identified the right school or created your own organisation, click Add
pupils
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up your

Add pupils
to your

Setup a Invite .
- View the

. Track My . pupils to . )
take part results
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Create
account

school Read

school

Add school information (2 of 2) Invited to be an admin

Admin invitation:
e If you have been invited to become an admin on a colleague’s existing account, you
will see this screen

RErQGdoOd About Read for Good & -

.

Add sChool informartion

You have been invited to be an admin of School of Reading for FUN!.

If you click reject, you can set up your own school instead.

e If you Accept the invitation you will be taken to the school’s Dashboard:

Rg—%%od About Read for Good I .

f

My Dashboard

Create and manage Track My Reads and Group Challenges.

Your Track My Reads Getting startea

Create new Track My Reads and Group Challenges in My Dashboard!

Name
Once you have created a Track My Read, you can share the Login details to your

1 love Track My Read school's Track My Read page so pupils can start tracking their reading
Pupils Minutes End date Add and manage pupils in My Account.
24 10,125 28 Apr 23 2 VD Questions? Check out aur FAQ page.

Name

Test School Academy Jan 21

Pupils Minutes End date
20 0 28 Feb 23 S Ve

Name
JD - Track My Read [expired]

Pupils  Minutes  Enddate
0 75 31 Mar 22 > Vew

e |If you Reject the invitation you will asked to select another school to link to (see
page 4)
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Find / set Add pupils

Setup a Invite

- View the
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Read . take part . e

Page 4-5 Page 6-T Page 8-9 Page 10-11 Page 12

Create
up your to your
R . school school

Add pupils to your school (1 of 2)

e |If you are not already on the Add pupils screen, Go to My Account by clicking your
name in the top right hand corner and select Add pupils

ngr%%od About Read for Good & b

r

€ Back to My Dashboard

@ My Details \ Schoo| Details \
Edit your name, role and view your email Edit school name, logo, view your school's unique url and invite other

admins.

/
[ \liew / Edit Pugls (] | © Add Pupls

View and edit pupil login credentials Add more pupils to your school sofyou can add them to challenges

N

e Here you can choose to add pupils one by one manually, or upload a spreadsheet of
any number of pupils in one go

e If you're new to Track My Read, a top tip is just to add yourself as a pupil (you can
use the same email address) to get a really good sense of how it works

e If you only have a few pupils to add and choose to enter their details manually, just
follow the on-screen prompts

R'g%%od About Read for Good &1 -

r

© Add Pupis

How would you like to add pupils?

( ! Upload pupil details in bulk

o Enter pupil names manually

You can add a few pupils at a time using the form below.
Each pupil should be entered in their own row, so click ‘add row’ until you have enough.

Don't forget to click 'Save pupil List when you're finished.

First name Last name Year Class

B Save pupil List
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Find / set

Create
account . ) Yelils

Add pupils
to your

Setup a Invite

Track My ’ pupils to . Vriggj::tge

school school Read take part
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e To upload pupils in bulk, download the Track My Read CSV pupil template;

this template is also available from the Add Pupils screen

R'?er d About  Read for Good &

r

© Add Pugls

How would you like to add pupils?
o Upload pupil details in bulk

( | Enter pupil names manually

Tips for uploading

Add all of your participants in one go by uploading a csv file with four headed columns: First name, Last

Workbook' to 'CSV 1comma delimited): Then, upload the file.

AlL columns must be completed

Drag file here, or click ‘Browse' Browse

J5 Upload pupil List

e You must complete all 4 columns, being careful not to change the column headings
in Row 1

e The information needed is:
Column 1 - First name
o Column 2 - Last name
o Column 3 - Class

o Column 4 - Year

e}

e Save as a CSV file, click Browse and find the CSV file, click Upload pupil list

e |If successful, you will get a message below to say Upload complete (you might need
to scroll down)

e If an error occurs, please check the four columns are headed up “First name, Last
name, Class, Year” and that the file is saved as a CSV

e You can add more pupils at any time, either manually or using a spreadsheet - you
will not lose any existing data

e Once pupils have been added, you can invite them to participate in a Track My Read
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Set up a Track My Read (1 of 2)

e On My Dashboard click Create in the Track My
Read section ' w

My Dasnboard
e
Step 1 - Setting up your Track My Read o '
Step 2 - Adding pupils to it
Group Choliénges
Step 1: Setting up your Track My Read
Re0d R -

e Create a name for your Track My Read

e Select a Start date and End date - once | ' l

, , Créate anew Track My Read
the End date is passed, pupils cannot
submit new reading sessions (end date Name of Track My Read r—
can be changed at any time)

Start date End date

e Decide on an achievable target number e
of minutes* for your Reading Target
(again, can be changed at any point -
up or down!)

e Choose whether to enable the Public Dashboard, which allows you to share the
overview of your Track My Read with parents, pupils, staff and the wider community,
and to enter any Group Challenges (again this can be changed)

e See this example public dashboard to know what it looks Llike.

e The public dashboard does not show or link to any individual’s data, but it’s a great
way of engaging your community

* We recommend setting an achievable minutes target, e.g. 30 pupils each reading
10 minutes per day for 14 days = 4,200 minutes, so set a target of 4,000 initially.

You can change your target at any point — you might find pupils are smashing their
reading target!
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Find / set Add pupils Invite

Create - View the
up your to your pupils to .
TR ’ school . school . take part . JEELIE
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Set up a Track My Read (2 of 2) Adding pupils

Step 2: Adding pupils to your Track My Read

e You first need to add your pupils to your school, if you haven’t already done so. If no
pupils are listed, click on Add more pupils (see the guidance on page 6)

Read About Read for Good

forGood,

r

& Back to My Dashboard

Create anew Track My Reod

Step20f2

Select pupis

Now that you have set the reading target, you need to select pupils that you want to take part in this Track My Read challenge

No pupils found

Negd o add more 10 Your
SChook o

Pupils need to be added to your school before you can add
them to o Track My Read.

we and return to this draft Track My
Read before publishing it, or PReUgh it now and add them Later,

e |If you've already added pupils. Select the pupils you want to participate in this Track
My Read - either tick each name or choose Select all displayed to select all

ng%%nd About Read for Good U -

f

4 Back to My Dashboard

Create a new Track My Read

Step2of2

Select pupis

Now that you have set the reading target, you need to select pupils that you want to take part in this Track My Read challenge.

Filter Search Selzce all displayed Need to add more M 0 Your
0 of 36 selecteq | PUPils need to be added to your school before you can add
them to a Track My Read.
First name 4 Lostrame 4 Year 4 Cass ¢ -
You can either add them now and return to this draft Track My
e oy R . M Read before publishing it. or publish it now and add them later.
- © Add more pupils
Albert Daniels x 3 []
Anika Richards x 3 ]
Betsy Williams x 3 M
Charlie Fisher x . M
Dan Wiltiams x ] !
Fay Richards x 3 M
George Roberts x H ]
James March x 4 M
Jane Johns x . M
Janetest Smithtest 1 10 M «

e Click Complete set up to finish
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Set up a Invite ;
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Invite pupi Sharing Llogin details

e From My Dashboard, select your Track My Read; click on the View/Invite pupils tab

ngr.ad About  Read for Good @ Justing ~

r

€ Back to My Dashboard

EXomple Trock My Reod

Pupil Legin .| public link &

Owverview Edit

View/invite Pupis

Here you can view pupils involved with this Track My Read, reveal their passcodes, send pupils .
invitations via email, print selected passcedes or download them as csv. This is your schools unigus Track My Read Lnk where
pupils can leg their reading.

Group Challenges! Add/Remove Pupils Results Bulk Readings

If you need to edit any pupil informaticn, such as their name, class or year group, you can do so
on your school's pupils page This Link will also be includgg when printing, downloading

or emailing pupils' login defails
If you need to add more pupils to this Track My Read, or remove any that were added in error, you
can do 50 on the add/remove pupils tab. https://trackmyread org School/school-of -reading - for-
fun-43363107

Filter Search
Show all pupils N & Print selected
|:| Username
> []  odigm

e From this screen you can:

o See and share the schools unique/Track My Read link for pupils to log in
o See each participating pupil’s user name and reveal their unique passcode

www.readforgood.org/track-my-read-faqg
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Invite pupils to take part (2 of 2) Sharing login details

i. Show pupils their code from your computer
o From the Track My Read screen, choose View/Invite pupils

o Ask each pupil to come up one by one

o Their username is the firstname.initial on the left

o Click Reveal, and the unique code will be shown for a few seconds
o Get pupils to write down their three icons in order

ii. Hand out a personalised, individual slip of paper to each pupil
o From the Track My Read screen, choose View/Invite pupils
o Click the tick boxes to the left of the usernames (or tick Username at the
top to select all at once)
Click Print selected on the right hand side
A formatted sheet and a printer pop up should appear, just press print as
you normally would

You can cut these out and give them to pupils to log in with

Tom Taer P I i i

nittpas) frrackaiwead. srafaohaalfechael - of -reading . for fun-£33631 tpe frackaiyeend ang/ okl (5 hool - of - radieg -For - fun - 433631

o Blsgys
pei J 2 A

hittps:! frackmyread.ora/schoolischasd -of -reading- far-fun- £33631

o Cut up and give out to pupils / stick in their planners

iii. Download a spreadsheet for IT to email to pupils

From the Track My Read screen, choose View/Invite pupils

Click | want to download / email pupil Login details

Click Download all on the right hand side

A csv spreadsheet will download - this contains the school link, their user
name and passcode (in words)

o Ask your IT department to email each pupil as appropriate

o O O O

iv. Email your pupils individually:
o From the Track My Read screen, choose View/Invite pupils

Click | want to download / email pupil login details

Enter the pupil’s email address and press Send

This changes to Sent for a few seconds and an email has been sent

NOTE: this process sends a one-off email; pupil email addresses are

not stored to ensure GDPR compliance

o NOTE: emails will be sent from reading@readforgood.org so be sure
that your school’s email system and policies allow pupils to receive
emails from external email addresses

o We strongly recommend testing a pupil email send and ensuring it is
received before working through all your pupils

o O O O

www.readforgood.org/track-my-read-faq 11
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Find / set

Create
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Add pupils Set up a

. to your . Track My . pupils to

school Read take part

View the
results

View results

e In the Results section of your Track My Read, accessible from My Dashboard, you will
see all the completed reading sessions either as an Overview by pupil or for ALL
logged sessions

oo SR L — -
I ove Track My Read I Iove Track My Read o ‘ )
Results

Tosort s v @ orucutar cotumn, ik the column Peods
L Dawriaod detn
I

" 490 1012023 @ 1555

101130

e . . 1 ® 127y 2022 @ 3045

e Merer

e Sort by any column by clicking the up/down arrow to the right of each column
header

e Click on Download Data to analyse and present the data in Excel or Google Sheets
e Overview by pupils shows a summary by each individual pupil and can be sorted by:

First name

Last name

Year

Class

Number of sessions logged
Total minutes spent reading
Last logged session

O O O 0 0 O

o

e All logged sessions shows a list of each reading session logged and can be sorted by:

First name

Last name

Year

Class

Date of reading sessions

Number of minutes for that session (up to a maximum of 2 hours - just log
twice for a longer session)

What was read

How it was read

How it made them feel (from a choice of 5 emojis)
Their rating (choice of 5)

Additional notes

O O O 0 0 O

O O 0O O O
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What pupils see (1 of 2) Pupil login

e Your school’s Track My Read unique link to send to pupils can be found on the Track
My Read View/Invite pupils tab, the Pupil Login icon in the top right the Track My
Read and on the My Account/School details page (School URL for pupils)

Reﬂd i&ﬂd Abeut Y

EXamgee Trock My Read l I ' '
View/invite Pugls @ My Detais N
2 \iew / Edit Pugls 9“@%\&@ N

- .o;:. J w\ n

Username

Select your secret code

2 ? ?

9 ® & - - e £ 4

" -} =5 ) [ = ¢

" ¢ ) 03] »- @ [
Welcome 1o Ask Mrs S P lalrlris e
Academy

e Pupils enter their User name (firstname.initial) and select the three icons of their
unique passcode, in the correct order

www.readforgood.org/track-my-read-faq 13
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What pupils see (2 of 2) Logging their reading

e On the opening page, the pupils will have their personal My Dashboard with an
overview of their reading activity, any active challenges they have been invited to
and the Level they have achieved

Ask Mrs S Academy
Overview Active challenges () Level U

Ask Mrs S Academys Cnristmas Cracker Read 2022

Youve read 0 minutes of the 145 minutes read by everyone so farl Level |

View chttenge Collect rewards In your reading
challenges to gain XP and increase

your score!

Total minutes read

Let's go! Log a read to get started!

e Pupils can see how the whole school is doing by clicking on View Challenge

e To log Reading Minutes, they click Log a new read . v

e Pupils complete each field: Log a néw réad

o What they chose to read (dropdown menu) Igelipfﬁm
o The title of their reading material R :
o How they read (dropdown menu) B
o The number of minutes (+/- 5 minute
intervals) o iy 2
o How they felt when reading Fease seecton i :
o Star rating of the read AT —
o Any notes (pupils can comment on the - IEI -
book/article/magazine etc., whether they o i e ke o ek?
would recommend it, what they like about Qj & ] aﬁd )

it, whether they would buy it again etc.)
e When they Submit, pupils will see their achievements to B S R R R
date, with associated badges and streaks L ’ ) ) )

Ay cther notes?

Ask Mrs S Academy's Crristmas Cracker Read 2022 '
4

Streok 'four responsas may be usad ononymowsiy by Read for Good to encoumge others to
read.

1 dox

A Concel
That's great!

Come back tomarrow to ur o

qqqqq

Total minutes read by everyone so far! Badges

‘e

e Click this example pupil Link to see what a pupil has to do to log their reading (feel
free to submit made up data)

www.readforgood.org/track-my-read-faq 14
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Manage your Track My Read (1 of 3) My Account

From the My Account area you can edit My Details, School Details, View/Edit Pupils and
Add Pupils:

R'srad B) About Read for Good ®

P

& Back to My Dashboard

My Account

@ My Detais

School Details
Edit your name, role and view your email ;

Edit sehool name, Logo, view your school's unique url and invite other ;

admins

7 \iew / Edit Pugis N

View and edit pupil login credentials

© Add Pugis N

Add more pupils to your school 5o you can add them to challenges

My Details
o Edit your name and job role

School Details:

o Amend typos in the school name

o Add a school logo (it will appear on the pupil log in
pages) =

o Adding extra administrators: Invite colleagues to be =
administrators of the Track My Read - really useful if you
job-share or want to share the workload and results with
colleagues (see guidance on page 11)

=
% » - Yo
View/Edit Pupils *
o View, edit and remove pupils ches

o Access school Track My Read URL and individual pupil

passcodes .
Add Pupils P .
o Add new pupils manually or by uploading a CSV > w
spreadsheet (see page 6)

www.readforgood.org/track-my-read-faqg 15
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Manage your Track My Read (2 of 3) My Dashboard

From the My Dashboard area you can manage existing Track My Reads and Create new
ones.

eqd About Read for Good I
ut Rea 00 o |

r

My Dashbodrd

Create and manage Track My Reads and Group Challenges.

Your Track My Reads Getting started

Create new Track My Reads and Group Challenges in ‘'My Dashboard!

Name
Onece you have created a Track My Read, yeu can share the Login details to your

| love Track My Read school's Track My Read page so pupils can start tracking their reading.
Pupils Minutes End date Add and manage pupils in My Account.

. 2 ‘Questions? Check out our FAG page.
24 10,125 28 Apr 23

Name
Test School Academy Jan 21

Pupils Minutes End date
20 0 28 Feb 23 » e
Name

JD - Track My Read [expired]

Pupils Minutes End date
0 75 31 Mar 22 ? View

Name

Justine's read [expired]

Pupils Minutes End date
0 5 1Feb21 @ U

4

Create @

e My Dashboard provides an overall summary of your live and expired Track My
Reads, and from here you can edit them as often as you like

e Expired (i.e. close date has passed) Track My Reads are greyed out, but you can still
view and edit them (and extend the close date to re-open them)
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Manage your Track My Read (3 of 3) Track My Reads

Click on any Track My Read for options to get an Overview (real-time summary) and
options to:

¢ Back to My Dashboard

Pupi C | public Link &
Overview Edit Group Challenges View/Invite Pupils Add/Remove Pupils Results Bulk Readings
0 minutes read so far!
Let's get to 5,000!

Status Minutes read so far
Closes 31 Jan 2023 0
Public dashboard enabled Bulk minutes added
Yes 0
Initial target minutes Active pupils so far
5,000 0
Current target minutes. Total reading sessions
5,000 0
No. of pupils Average minutes read per active pupil
3 0

Edit - Start/End Date, the Reading Target, Dis/Enable the public dashboard
Join Group Challenges - if you have received a code from the creator of a Group
Challenge (public dashboard must be Enabled)

e View/Invite Pupils — view your pupil list, invite pupils and reveal passcodes.
Download or print a pupil usernames and passcodes

e Add/Remove pupils - remove or add a pupil from a Track My Read by un/ticking the
box. To add more pupils more pupils, click on the orange button and you will be
diverted to My Account

e View Results - view and sort the ongoing results of your Track My Read. Click on the
column header to sort by that column. Download data by clicking on Download
data

e Bulk Readings - enables you to add reading minutes in bulk; e.g. a 20-minute
guided reading session in a class of 30 pupils will count for 600 minutes

o Note these minutes will not be attributed to individual pupils but will count
towards the total Reading Minutes Target

Access the Pupil log in link
Access the Public Dashboard link

www.readforgood.org/track-my-read-faq 17
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Additional administrators

Adding additional administrators to your account
e Go to My Account and choose School Details
e Enter your colleague’s email address in the Invite new school admin box, click Invite
e They will receive an email, and once they Accept, they will have the same
administration rights as you
e They will also need to have a Google Account

If you’ve been invited to become an administrator:
e You will receive an email invitation to become an administrator of Track My Read,
click on the link:

Gnd About  Read for Good & @

.

Add sChool informartion

You have been invited to be an admin of School of Reading for FUNL.

If you elick reject, you can set up your own school instead

[ e
[ = sae |

e If you Accept the invitation you will be taken to the school’s Dashboard:

ad About Read for Good
About Read for Good L -

_

My Doshniboard

Create and manage Track My Reads and Group Challenges.

Your Trock My Reads Getting started

Create new Track My Reads and Group Challenges in‘My Dasniboard.

Name.

ogin details to your
| love Track My Read

gin detai
start tracking ther reading.

Pupils Minutes End date

24 10,125 28 Apr23
Name

Test School Academy Jan 21

Pupis  Minutes  Enddate

20 0 28 Feb 23
Name

JD - Track My Read [expired]

Pupils Minutes End date

0 75 31 Mar 22 2 U=

e |If you Reject the invitation you will asked to select another school to link to (see
page 4)
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Adding Bulk Minutes

e This allows you to add minutes in bulk to your Track My Read. This is useful if:
o You read as a group, this saves each pupil uploading the same ‘read’
individually
o You don’t want to set up individual pupil links

e Go to My Dashboard and click on Bulk Readings

_ N & e Redd bout Read for Gosd

Examglé Track My Read l R l ' '
L EXampee Track My Read s
Ovm Overview Edi Graup Challenges I Pupils i Pup 51 V

<> Bulk Reddings

0 minutes read so far!

- Mruses e
Closes 31 Jan 2023 0

Yes 0

it rpe actve pup
5,000 0

5,000 0

No ot pupks prs
3 1]

e Add the minutes as appropriate
For example, if you read for 25 minutes to a class of 30 students, you would add to

the Description “25 minutes of Hedgewitch read to Class 5”7, a total of 750 minutes to
Add

e The minutes will not be attributed to individual pupils but will be added on to your
overall Track My Read total minutes
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Group Challenges

e What is a Group Challenge?

o Group Challenges enables various Track My Reads to join a shared reading
target and/or compete against each other

o E.g.in 2022, Liverpool schools united in a month-long citywide challenge to
read for over 2 million minutes. Schools set up their individual Track My
Reads, and joined in with the Liverpool City Group Challenge. Each school was
able to track their own pupil’s reading and their own individual school target,
but their minutes contributed to Liverpool’s 2 million minutes.

o It’s a great way to track reading between classes, year groups or schools

e Set up a Group Challenge

Go to My Dashboard and scroll down to the Group Challenge section

Click Create

Complete the form as indicated

Copy and share the Group Challenge Code with fellow Track My Read

organisers

o You can generate a new code at any time, and they will all link to the same
Group Challenge

O O O O

e Join a Group Challenge
o The person / organisation organising the Group Challenge will share a Group
Challenge code with you
o Make sure your Public Dashboard is Enabled (My Dashboard / Track My Read /
Edit / Enable Public Dashboard)
o Go to My Dashboard and select the Track My Read to join the Group
Challenge

» ' - - R'g“d Aot Read for Good @ sustne

EXampee Trock My Read ‘ Example Track My Read i e

s trock ey cael ha ot been added

o Type in the code that was shared with you and click Add
o Your Track My Read totals will now be counted as part of the Group
Challenge
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Moving pupils between Year Groups / Classes

(in bulk)

Use this functionality to move groups of pupils from one Year Group / Class to another, in
bulk — especially useful at the end of the academic year.

You can either move pupils between classes, or RENAME a class, which might be an easier
way to change pupils’ classes in bulk at the start of a new academic year.

e To move lots of pupils between Year Groups and Classes

Go to My Account

Select School Details

Click on the Classes tab and you will see an overview of all the Year Groups
and the Classes in them

O
O
O

% pupie

REE n[‘m“ ______ z n‘
Year Groug 3
B | o 8|
Year Group X _
Bl L = B O 8
= wE

o Click on the arrow in each box to shows all pupils in that Class

Year Groug: X

2
5 pupils

Sue Jones

Sian Shaw

George Roberts

Mary Thomas

Ruby Zach

www.readforgood.org/track-my-read-faq

o Click on any pupil name to ‘drag and drop’ them to a different Class

To Edit a Year Group or Class name
o Click the Edit button in each class
o Type over the text and click Save

To add a new Class

o Click Add new class at the top right hand corner
o Add the Year Group and Class Name
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Moving pupils between Year Groups / Classes (individually)

Use this functionality if you just want to move one or two individual pupils.

e To move one or two pupils between Year Groups and Classes
o Go to My Account
o Click View/Edit Pupils
o Choose the pupil concerned and click on the right hand Edit button

Filter Search Pupls: 36
Show all pupils ® ¢ n »
First name Last name 4 Username ‘Year group Class name Passcode
Raz Ahmed raz.a X 4 ® Reveal
Joe Bloggs Jjoe.b * 4 @ Reveal | Z Edit |

o Here you can select a different Class from the drop down options (note you
cannot change Year Groups here)

Edit pupl info x
First Name Last Name Class

Raz Ahmed 4 @
Username Passcode

2 2 9 B
Generate new passcode
- ‘

o From here, you can also Remove a pupil, Reveal or Generate a new passcode

i Remove pupil
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Engaging the community

e The more pupils, parents and the wider school community know about Track My
Read, the more likely they are to support it, the more it will be used and the more
successful and useful it will be.

e We have put together a simple information sheet for parents and pupils to help you.
You can tailor the Word document or just use the more standardised PDF version.
These are all available at our FAQ page.

Information on Track My Read for Parents (PDF)

Information on Track My Read for Parents (editable Word doc)
Information on Track My Read for Pupils (PDF)

Information on Track My Read for Pupils (editable Word doc)

O O O O

e Make sure the Public Dashboard is ENABLED (My Dashboard, Track My Read, Edit).
This enables your Overview to be shared on Twitter or via email.

1ove Track My Read

10,130 minutes read so far!

Closes 28 Apr 2023 10,130

13,000 363

How to use it alongside Readathon, or another reading campaign
e Track My Read and Readathon are perfect partners. Track My Read is a great way to
measure the reading that takes place during Readathon, and Readathon is a great
tool to encourage the daily use of Track My Read by pupils.
e Both tools are completely separate and one does not substitute for the other. They
both work really well on their own, but together, it’s like Sam and Frodo...they bring
out the best in each other!

Go to www.trackmyread.org
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https://readforgood.org/wp-content/uploads/2023/01/Track-My-Read-Parents-info.pdf
https://readforgood.org/wp-content/uploads/2023/01/Track-My-Read-Parents-info-editable.docx
https://readforgood.org/wp-content/uploads/2023/01/Track-My-Read-Pupils-info.pdf
https://readforgood.org/wp-content/uploads/2023/01/Track-My-Read-Pupils-info-editable.docx
http://www.readforgood.org/join-the-fun
http://www.trackmyread.org/

